S P R I N G F I E L D     S C H O O L

POLICY STATEMENT ON:

ATTENDANCE
Introduction

Regular school attendance is very important.  Children need to attend school regularly if they are to take full advantage of the educational opportunities available to them.  Irregular attendance can place children at risk undermining the educational process and restricting progress.

Aims

To improve the quality of school life.
To demonstrate to pupils, parent(s)/carer(s) and staff that the school values good attendance. and to recognise that good regular attendance is an achievement in itself.
To value the individual and be socially and educationally inclusive.
To create a culture in which good attendance is the norm and attendance below 85% is a cause for concern.
Objectives

To involve where possible the children or young people more in their school attendance.
To improve communication with parent(s)/carer(s) about regular school attendance.
All school staff to continue to take responsibility for children or young people’s attendance.
To recognise the important role of class teachers and class staff in promoting and monitoring good attendance.
To promote effective working relationships with the Education Welfare Service and the reporting of data to the service.
Targets

· To have an effective means of collecting and monitoring attendance information.
· To discuss the setting of targets for the school with the Education Welfare Officer (EWO) and the School Improvement Partner.
· To ensure that such data is available and used effectively by school managers and staff in conjunction with the EWO.
· To agree specific targets for individual groups, years and the whole school in a context of all known relevant factors.
· To target resources and implement where most appropriate and to undertake this within a reasonable time frame.
· To keep parent(s) / carer(s), pupils and governors informed of policy and practice.
Home / School Partnership
Parents are responsible for ensuring that children of compulsory school age receive efficient full-time education and that they arrive to school on time.

School staff and governors will support parents in this responsibility by:
· Providing an induction programme for new pupils and parents to help children come to school willingly and with a positive attitude.
· Encouraging parents to discuss any attendance related problems with the class teacher / head teacher.
· Aiming to ensure that the school is welcoming.
· Teachers / Teaching Assistants being in the classrooms when the children arrive in school to greet and settle the children.
· Informing parents of any changes to the school routine through the newsletters / home school diaries.
· All staff members contributing to improving and maintaining attendance and take ownership of attendance as a whole school responsibility.
Reporting Absences

It is parents responsibility to inform school of the reason for their child’s absence on the day they are absent.  Parents are expected to contact the school office by 9.15 a.m. on each day of absence giving as much information as is available at that time.  This information will be recorded by members of the clerical team.  In the event of no reason being given by 9.15 a.m. on the first day of absence, parents may be contacted by telephone to establish the reason.  When a child is identified as giving cause for concern parents will be informed and the Head teacher will monitor attendance.  If there is no improvement then parents will be contacted by the Head.  If this still does not lead to an improvement in attendance then referral is made to the EWO service.
Where a child’s attendance is causing concern in terms of a high number of days absent through illness then parents may be required to provide evidence that they have been to the doctors.  This could be in the form of a prescription or evidence of a doctor’s appointment.  If no evidence is given then the absence will become unauthorised. 

The school will challenge absences where we know that attendance is or becoming an issue.
Cheshire East Registration regulations / Children missing in Education 

All new pupils must be placed on the schools admission register. This information must be returned to the local authority within 5 school days. (A pupil is a pupil at your school from the beginning of the first day on which we have agreed, or has been notified, the pupil will attend Springfield school. 

There is an implied responsibility and expectation for parents to inform schools of any changes in circumstances for their children. For example, if there is a change in primary carer necessitating a change in address. 

There is a requirement for school to obtain information from parents. Full names, addresses and date of any changes must be collected by the school. This information will be changed on the registration system and will ne returned to the Local authority within 5 school days. 

If a family is moving to a new area or new school, the parent should inform the school of the name of the new school and the date the child will be starting at the new school. This information will be added to our registration system and the changes will be reported to the local authority within 5 school days via the child’s CTF. 

If a pupil is to be deleted from the admissions register (off rolled) the conditions for deletion must be met (Regulation 8) before the deletion can be made and a full return must be made to the local authority. The return must state full names of pupil and parents, date of birth, gender, full contact information, school admission date, previous school information and the grounds for deletion. 

When children are missing education, schools and the local authority are required to jointly make reasonable enquiries to ascertain where these children may be. 

In the first instance Springfield School will make reasonable checks to locate the child. This could include making telephone calls, completing a home visit, checking with neighbours/friends, checking with other schools and or checking with other agencies. Within the 5 school days the child’s CTF must be sent to the local authority. 

If it is not known where the child is then a Children Missing Education referral form must be completed. CE schools Schools cannot delete a pupil from their admissions register until the school or the local authority have located a pupil or are satisfied that all possible checks have been undertaken. 
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